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CONSULTATION NOTICE

(EMERGENCY PROCEDURE)

REQUEST FOR QUOTATION
No. 12 /RQ/IC/FAKO/ICITB/PIB 2026 OF 12th March 2026
 (EMERGENCY PROCEDURE)

FOR THE SUPPLY OF EQUIPMENT TO THE MULTI-PURPOSE BANQUET HALL PHASE I, (300 CONFERENCE CHAIRS, 30 MINI EXECUTIVE CHAIRS, 20 TABLES, AIR CONDITIONERS, MUSICAL SET, AND CURTAINS).
FUNDING: PUBLIC INVESTMENT BUDGET 2026
1. SUBJECT OF THE INVITATION TO TENDER:


Within the framework of the Public Investment Budget 2026, the Mayor of Idenau, Contracting Authority, hereby launches a request for quotation by Emergency Procedure for the supply of Equipment to the Multi-Purpose Banquet Hall Phase I, (300, conference chairs, 30 mini executive chairs, 20 tables, air conditioners, musical set, and curtains).
2.        NATURE OF SERVICES:


The services of this contract include: (supply, transportation, handling and acceptance of equipment).

3.        PARTICIPATION AND ORIGIN:


This consultation is open to duly legalised Cameroonian enterprises that fulfil the requirements of this request for quotation.

4.        FUNDING:

The services, subject of this request for quotation shall be funded by the Public Investment Budget of the 2026 financial year; Budget Head No. ………………………….

CREDIT NUMBER: 
ESTIMATED COST: 

The estimated cost after preliminary study is 20,000,000 FCFA.

5. CONSULTATION OF THE TENDER FILE:

Interested eligible bidders may obtain further information during working hours as from the date of publication of this consultation notice, at the General Secretariat, Idenau Council chambers.
6.        ACQUISITION OF TENDER FILE:

The file may be obtained from the office of the General Secretariat, Idenau Council as soon as this notice is published against payment of a non-refundable sum of 20.000 FCFA for the quotation to the Idenau Municipal Treasury with an acknowledgement receipt thereof.

7.       SUBMISSION OF BIDS:

Each bid drafted in English or French in seven (07) copies including the original and six (06) copies marked as such, should reach the General Secretariat, Idenau Council on --------------- at 10.00 am local time and labelled.

REQUEST FOR QUOTATION
No. 12/RQ/IC/FAKO/ICITB/PIB 2026 OF 12th MARCH 2026
 (EMERGENCY PROCEDURE)
FOR THE SUPPLY OF EQUIPMENT TO THE MULTI-PURPOSE BANQUET HALL PHASE I, (300 CONFERENCE CHAIRS, 30 MINI EXECUTIVE CHAIRS, 20 TABLES, AIR CONDITIONERS, MUSICAL SET, AND CURTAINS).
“To be opened only during the bid opening session.”

8.        ADMISSIBILITY OF BIDS:

Bidders must include in their administrative documents a bid bond issued by a bank approved by the Ministry in charge of finance and recognised by COBAC featuring on the list in Document 11 of the consultation file of an amount of: 400,000 FCFA with a validity period of thirty (30) days beyond the validity of the bids.
If the bidder is awarded the contract/jobbing order, the bid bond will be released after the final bond has been established.
The bid bond should be provided in accordance with the Circular Letter No 000019/LC/MINMAP of 5th June 2024 relating to the modalities of constitution, deposit, conservation, restitution and withdrawal of bond on public contracts. This bid bond should be authenticated by a certificate issued by CDEC.
Under pain of rejection, the required administrative documents must be imperatively produced as original documents or photocopies certified as authentic by the issuing service or Administrative Authority (S.D.Os and D.Os), in accordance with the Special Regulations of the request for quotation, within the last three months, otherwise they shall not be accepted.

Any bid not in compliance with the specifications of this consultation notice and request for quotation file shall be declared inadmissible. Notably, the absence of the bid bond issued by a bank approved by the Ministry in charge of finance or its non-compliance with the model documents of the tender file shall lead to outright rejection of the bid without appeal.

9.
OPENING OF BIDS:


The bids shall be opened in a single (01) phase on --------------- at 11.00 am local time by the Idenau Council Internal Tenders Board in the Conference Hall of Idenau Council. Only bidders may attend or their duly accredited representatives with Power of Attorney.
10.
DELIVERY DEADLINE:

The maximum delivery deadline provided by the Contracting Authority is two (02) months.

11.
MAIN ELIMINATORY CRITERIA:


A bid shall be rejected if:

· It lacks a bid security,
· It does not conform with Administrative documents, in accordance with the rules and regulations in force;
· The technical/financial specifications are incomplete

· The bidder has antecedents of non-execution of contracts.

12.
MAIN QUALIFICATION CRITERIA:

The criteria for qualification of candidates shall be based on the following:
· Access to credit or other financial  sources – Financial capacity of 10 000 000 FCFA                  Yes / No

· Supplier’s references  Yes / No


· Experience of supervisory staff Yes / No


Non-compliance with 02 criteria above shall entail rejection of the bid.



13.
VALIDITY OF BIDS:

Bidders shall be bound by their bids for a period of 90 (ninety) days with effect from the deadline set for the submission of bids.

14.
COMPLEMENTARY INFORMATION:

Complementary technical information may be obtained from the Idenau Council from Monday to Friday between 7.30 am and 3.30 pm.Tel: 237 677 61 57 42
Done at Idenau, the …………………

The Mayor of Idenau Council

(Contracting Authority)

Copies:

· S.D.O Fako

· ARMP (FOR PUBLICATION AND ARCHIVES) 

· DDMINMAP/FAKO

· CHAIRPERSON OF ICITB (FOR INFORMATION)

· NOTICE  BOARD



AVIS DE LA DEMANDE DE COTATION
No12 /DC/CI/FAKO/CIPMCI/BIP 2026 DU 12 MARS 2026
(PROCEDURE D’URGENCE)

POUR LA FOURNITURE D’EQUIPEMENTS POUR LA SALLE DE BANQUET POLYVALENTE PHASE I (300 CHAISES DE CONFERENCE, 30 MINI CHAISES DE DIRECTION, 20 TABLES, CLIMATISEURS, ENSEMBLE MUSICAL ET RIDEAUX). 
FINANCEMENT: BIP 2026
1
Objet de la Demande de Cotation :
Dans le cadre de l’exécution du Budget d’Investissement Public de l’exercice 2026, le Maire de la Commune d’Idenau, Autorité Contractante, lance une Demande de cotation en procédure d’urgence pour la fourniture d’équipements pour la salle de banquet polyvalente phase i (300 chaises de conférence, 30 mini chaises de direction, 20 tables, climatiseurs, ensemble musical et rideaux). 
2. Nature des travaux :

L’acquisition objet de la présente demande de cotation est définie à la suite des études préliminaires et contenus dans les détails quantitatifs et estimatifs. 

3. Participation :

La participation à la présente demande de cotation est réservée aux Entreprises de droit Camerounais.

4
Financement :
L’acquisition objet de la présente demande de cotation est financée par le Budget d’Investissement Public (BIP), Exercice 2026. Imputation budgétaire No. …………………..
 NUMERO DE CREDIT:…………………………..
Le cout prévisionnel est de 20 000 000 FCFA.

5 Consultation de la demande de cotation
Le dossier peut être consulté aux heures ouvrables à la Commune d’Idenau, dès publication du présent avis.

6
Acquisition du dossier de la demande de cotation
Le dossier de la demande de cotation peut être obtenu dès publication  du présent avis, à la Commune d’Idenau, contre présentation d’une quittance de versement d’une somme non remboursable de 20 000 FCFA délivrée par la Recette Municipal de la Commune d’Idenau, représentant les frais d’achat du dossier. 

7
Remise des offres :

Chaque offre, rédigée en Anglais ou en Français en sept (07) exemplaires dont un (01) original et six (06) copies marquées comme telles, et conformément aux prescriptions du DAO, devra parvenir par envoi recommandé avec réception, ou être déposée, à la Mairie d'Idenau au plus tard le ---------------- à 10.00 heure et qui devra porter impérativement la seule et unique mention suivante :

Avis de la Demande de Cotation
No 12/DC/CI/FAKO/CIPMCI/BIP 2026 DU 12 MARS 206
(PROCEDURE D’URGENCE)

POUR LA FOURNITURE D’EQUIPEMENTS POUR LA SALLE DE BANQUET POLYVALENTE PHASE I (300 CHAISES DE CONFERENCE, 30 MINI CHAISES DE DIRECTION, 20 TABLES, CLIMATISEURS, ENSEMBLE MUSICAL ET RIDEAUX)ʺA n'ouvrir qu'en séance de dépouillementʺ
8
Recevabilité des offres

Chaque soumissionnaire devra joindre à ses pièces administratives, une caution de soumission  d'un montant de 400 000 FCFA, liste de personnel, plan de localisation et autres pièces.
Le cautionnement provisoire sera libéré trente (30) jours au-delà de la validité des offres des soumissionnaires. 

Dans le cas où le soumissionnaire est attributaire du marché, le cautionnement provisoire sera libéré après constitution du cautionnement définitif.

Le cautionnement de soumission devra être établi et fourni conformément à la Lettre-circulaire N°000019/LC/MINMAP du 05 juin 2024 relative aux modalités de constitution, de consignation, de conservation, de restitution et de déconsignation des cautionnements sur les marchés publics.

Sous peine de rejet, les autres pièces administratives requises devront être impérativement produites en originaux ou en copies certifiées conformes par le service émetteur ou une autorité administrative, conformément au listing prévu au Règlement Particulier de la demande de cotation. Elles devront obligatoirement dater de moins de trois (03) mois.

Toute offre non conforme aux prescriptions du présent avis et du dossier de la demande de cotation sera déclarée irrecevable. Notamment l'absence de la caution de soumission délivrée par une banque agréée par le Ministère chargé des Finances et reconnu par la COBAC, ou le non-respect des modèles des pièces du dossier de la demande de cotation, entraînera le rejet pur et simple de l'offre sans aucun recours.

9
Ouverture des offres

L'ouverture des offres aura lieu ……………. à 11 heures par la Commission de Passation des Marchés de l’Autorité Contractante.   
Seuls les soumissionnaires peuvent assister à cette séance d'ouverture ou s'y faire représenter par une personne de leur choix.

10 Délais d’exécution


Le délai d’exécution prévu par l’Autorité Contractante pour l’acquisition des équipements est de Deux (02) mois.
11
Principaux critères d’élimination

- Absence de la caution de soumission
· - L’Absence ou la non-conformité d’une pièce du Dossier Administratif conformément à la règlementation en vigueur;
- La non-conformité de l’Offre Technique et/ou Financière aux spécifications du DAO.

- Antécédents de non-exécution de Marchés Publics.
12
Principaux critères d’évaluation

Les critères d’évaluation des offres porteront sur:

· Autres sources de financement – capacité financière de 10 000 000 FCFA : Oui/Non

· Références des marchés similaires : Oui/Non
· Qualité du personnel : Oui/Non
Le non-respect de deux (02) critères d’évaluation entrainera le rejet de l’offre.
13 Durée de validité des offres

Les soumissionnaires restent engagés par leur offre pendant une durée de 90 jours à partir de la date limite de dépôts des offres.

14 Renseignements complémentaires
Les renseignements complémentaires peuvent être obtenus a la Commune d’Idenau, aux heures ouvrables ; Tel. 237 677 61 57 42
    Fait à Idenau :………………….

Le Maire de la Commune d’Idenau
           (Autorité Contractante)

Ampliations:

· Préfet Fako

· ARMP (POUR PUBLICATION ET ARCHIVES) 

· DDMINMAP/FAKO

· PRESIDENT CIPM (POUR INFORMATION)

· Affichage
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GENERAL RULES OF THE REQUEST FOR QUOTATION
A – GENERAL

ARTICLE 1:
Scope of the CONSULTATION
1.1:
The Mayor of Idenau Council –Contracting Authority, hereby launches a request for quotation No. ……./RQ/IC/FAKO/ICITB/PIB 2026 of ………….. FOR THE SUPPLY OF EQUIPMENT TO THE MULTI-PURPOSE BANQUET HALL PHASE I, (300 CONFERENCE CHAIRS, 30 MINI EXECUTIVE CHAIRS, 20 TABLES, AIR CONDITIONERS, MUSICAL SET, AND CURTAINS).
1.2.:
The successful bidder must supply the goods within the time-limit indicated in the special Regulations and which takes effect from the date of notification of the Service Order to commence supply..
1.3:
In this consultation file, the term “Contracting authority” shall refer to the Mayor of Idenau Council, and the term “day” means a calendar day.

Article 2:
FUNDIng

The supplies forming the subject of this request for quotation shall be funded by the 2021 Public Investment budget.

Article 3:
Fraud and Corruption

3.1:
The Contracting Authority requires of bidders and contractors to strictly respect rules of professional ethics during the award and execution of public contracts. By virtue of this principle, the Contracting Authority:

a)   Defines, within the context of this clause, the following expressions in the following 

      manner:

i) Shall be guilty of “corruption” whoever offers, gives, requests or accepts any advantage in view of influencing the action of a public official during the award or execution of the works;
ii) Is involved in “fraudulent manoeuvres” whoever deforms or distorts fact in order to influence the award or execution of a jobbing order;

iii) “Collusive practices” mean any form of agreement between two or among several bidders (whether the Contracting Authority is aware or not) aimed at artificially maintaining the prices of bids at levels not corresponding with those which will result from the forces of competition;

iv) And “coercive practices” mean any form of harm against persons or their properties or threats against them in order to influence their action during the award or execution of a jobbing order.

b)   Will reject any award proposal if it determines that the proposed successful bidder is directly or through the intermediary of an agent, guilty of corruption or is involved in fraudulent manoeuvres, collusive or coercive practices for the award of this jobbing order. 

3.2.   The Minister in charge of Public contracts may provisionally suspend a bidder for a duration of two years for any of the following reasons:

a)   Attempt to influence the award procedure

b)   Conflict of interest

c)   Initiating crime

d)   Fraud

e)   Corruption

f)
Use of non-authentic documents.

The suspension notwithstanding, criminal procedures may be instituted against the bidder.
Article 4:
Candidates allowed to BID.

The request for quotation is addressed to all Cameroonian contractors, who fulfil the following conditions;
a)
The bidder must not be excluded from tendering for public contracts
b) The bidder must be legally and financially autonomous

c) The bidder must be bound by the rules and regulations of public contracts.
Article 5:
Materials, Supplies, Equipment and Related Services.

5.1. The use of local materials is highly recommended as necessary. 

Article 6:   Qualification of Bidder

6. 1.  Bidders must where applicable:

a) Issue their representatives with a power of attorney thereby making the bidder bound by their bids.
b) Demonstrate a pre-financing capacity at least 50% of the cost of the project, tax inclusive.

6.2. Bidders must equally present sufficiently detailed proposals to demonstrate that they conform to the technical specifications and delivery time-limits set in the Special                    Regulations of the Request for Quotation.
Article 7:  SITE VISIT.

7.1. Bidders are advised and under their responsibility to visit the site and its environs and obtain all the information which may be necessary for the preparation of the bid and the execution of the supply. 
7.2. Proof of effective visit to the site shall be established by an attestation of site visit duly signed on honour by the bidder.

Article 8:
Content of CONSULTATION File

7.1 The consultation file describes the supplies forming the subject of the contract, sets the consultation procedure of contractors and specifies the terms of the contract. Beside the addendum (addenda) published in accordance with Article 10 of the General Regulations of the Request for Quotation, it shall include the following documents:

a) The Consultation Notice

b) The General Regulations of the Request for Quotation
c) The Special Regulations of the Request for Quotation
d) The Special Administrative Clauses

e) The description of the supplies which comprises:
· The list of supplies and associates services

· The technical specifications

f) The Unit Price Schedule

g) The detailed estimate schedule including the quantities to be executed

h) The price sub-detail schedule – Not applicable.
i) Model Bid letter

k)  Model declaration of intention to Bid

L)    Model Bid letter

M)   Model Bid Bond

N)   Model jobbing order
O)    List of commercial banks approved by the Ministry in charge of finance authorized to issue bid bonds.
7.2: Bidders must examine and respect all the rules, forms, conditions and specifications of the Tender File. They shall furnish all the information requested and prepare the bids in conformity with all aspects of the said file. Non conformity shall entail rejection of the bid.
Article 9:   Clarifications on the CONSULTATION File and Petitions.

9.1. Any bidder who wants to obtain clarifications on the consultation file may request them from the Contracting Authority (Mayor of Idenau) in writing at the address indicated in the Special Regulations of the Request for Quotation. The Contracting Authority shall reply in writing to any request for clarification received at least fourteen (14) days prior to the deadline for the submission of offers.
A copy of the Contracting Authority’s response, indicating the question posed but not mentioning the author, shall be addressed to all bidders who bought the consultation File.
9.2.   Between the publication of the consultation notice including the pre-qualification phase of candidates and the opening of bids, any bidder who feels aggrieved in the public contracts award procedure may lodge a complaint to the Contracting Authority.

9.3.   The complaint must be addressed to the Contracting Authority with copies to the body in charge of the regulation of public contracts and the chairperson of the Tenders Board. It must reach the Contracting Authority not later than fourteen (14) days before the opening of bids.

9.4.   The Contracting Authority has five (5) days to react. A copy of the reaction shall be forwarded to the body in charge of the regulation of public contracts.

Article 10:   Amendment of the CONSULTATION File.

10.1. The Contracting Authority may at any moment, prior to the deadline for the submission of bids and for whatever reason, be it at his initiative or in reply to a request for clarification formulated by a bidder, amend the consultation file by publishing an addendum.

10.2   Any published addendum shall be an integral part of the consultation file, in accordance with article 8.1 of the General Regulation of the Request for Quotation and must be communicated in writing or made known to all bidders who bought the consultation file. The latter must acknowledge receipt of the addenda in writing to the Contracting Authority.

10.3.  In order to give bidders sufficient time to take account of the addendum in the preparation of their bids, the Contracting Authority may postpone as is necessary, the deadline for the submission of bids, in accordance with provision of Article 22 of the General Regulation of the Request for Quotation.

C – PREPARATION OF BIDS

Article 11:
Cost of Bidding.

The bidder shall bear all costs associated with the preparation and submission of his bid, and the Contracting Authority, will in no case whatsoever be responsible or liable for those costs, regardless of the conduct or outcome of the bidding process.

Article 12:
Language of Bid.

The bid as well as all correspondences and documents relating to the bid exchanged between the bidder and the Contracting Authority shall be written in English or French. 

Article 13:
     Bid Documents

13.1. The Bid shall include the documents detailed in the Special Regulations of the Request for Quotation, duly filled and put compiled in three volumes:

a)   Volume 1:
Administrative File

       It includes:   

i)    All documents attesting that the bidder:

· has subscribed to all declaration provided for by the laws and regulations;

· has paid all taxes, duties, contribution, fees or deduction of whatever nature;

· is not winding up or is bankrupt;

· is not the subject of an exclusion order or forfeiture provided for by the regulations in force;

ii)   The bid bond established in accordance with the provisions of Article 17 of the 

      General Regulations of the Request for Quotation; 

iii)  The written confirmation (power of attorney) empowering the representative of the enterprise to commit the bidder, in accordance with the provision of Article 6(1) of the General Regulations of the Request for Quotation.

b)   Volume 2:
Technical Documents
b.1:  Information on qualification.

The special regulations lists the documents to be furnished by bidders to justify the qualification criteria mentioned in Article 6(1) of the Special Regulations of the Request for Quotation.
b.2:  Methodology.

The Special Regulations of the Request for Quotation specifies the constituent elements of the Technical documents of the bidders especially: a detailed description of technical characteristics, the performance, mark, model and references of proposed materials accompanied with technical prospectus in conformity with article 17 of general regulations; and the calendar, planning and deadline for the supply of services.   
b.3:  Proof of Acceptance of Conditions of the jobbing order.

The bidder shall submit duly initialled copies of administrative and technical documents relating to the jobbing order, namely:

1. The Special Administrative Clauses (SAC)

2. The Technical specifications
3. Model jobbing order
C)   Volume 3:
Financial Documents
The special conditions specify the elements that will help in justifying the cost of the supplies, namely:

1. The signed and dated original bid letter prepared according to the attached model, stamped at the prevailing rate; 

2. The duly filled Unit Price Schedule;

3. The duly filled detailed estimate;

4. The sub detail of prices – not applicable.
In this regard, the bidders shall use the documents and models provided in the consultation file, subject to the provisions of Article 17(1) of the General Regulations of the Request for Quotation concerning the other possible forms of guarantees.

Article 14:      JOBBING ORDER Amount

14.1. The amount prices shall be indicated as required in the models of the unit price schedule and the price sub detail in the annex;
The prices proposed in the models of the price sub detail for supplies and associated services shall be presented in the following manner:

i. The price of goods EXW (factory, manufacture, showroom, warehouse or shop depending on the case) including custom duties, sales tax or others paid or to be paid on the components or raw materials used in the manufacturing or assembly of goods;
ii. Sales tax and other taxes received on goods due if the jobbing order is awarded;

iii. The cost of internal transportation, insurance and other local services relating to the supply of goods at their final destination (site of project) as specified in Special regulations.
14.2. The prices offered by the bidder shall be firm during the period of the execution of the contract and shall not be subject to any revision otherwise it shall be not considered and consequently rejected in application of Article 29.3 of general regulations.
Article 15:
Currency and Payment.

15.1. The amount of the bid shall be in CFA francs.
a) Prices shall be entirely drawn in CFA francs.

ARTICLE 16:
DOCUMENTS ATTESTING TO THE ADMISSIBILITY OF SUPPLIES
16.1
In application of Article 5 of general regulations, the bidder shall furnish as an integral part of his bid, documents attesting that the goods and services which he proposes in the execution of the jobbing order satisfies the criteria of origin;

16.2
These documents shall consist of a declaration on the country of origin of the goods and services proposed in the unit price schedule, where applicable, and to be confirmed by a certificate of origin issued at the time of loading.
article 17:
documents attesting TO the conformity of SUPPLIES
17.1
The establishment of the conformity of goods and associates services in the tender file, the bidder shall furnish in his bid written proofs that the goods conforms in the technical specifications and norms specified in the goods description.

17.2
These proofs shall be in the form of a prospectus, drawings or data and shall comprise a detailed description of the main technical characteristics and the performance of goods and associated services corresponding to the specifications of the goods.
17.3
The bidder shall equally furnish a detailed list of the source and current prices of spare parts, special tools, etc. necessary for the smooth and continuous functioning of goods from the start of usage and during the guarantee period.

17.4
the norms applicable to the mode of execution, manufacturing procedure, equipment, and materials as well as the references to the mark or the catalogue numbers specified by the Contracting Authority in the bill of quantities, calendar of supplies and technical specifications are only indicative and not binding.
The bidder may substitute other quality norms, marks and/or catalogue numbers, with the hope that it satisfies the aspirations of the Contracting Authority, that they are either equivalent or superior to the specifications in the price schedule and technical specifications.
ARTICLE 18:
DOCUMENTS ATTESTING TO THE QUALIFICATION OF THE BIDDER
a. If the special conditions stipulates that, the bidder wishing to supply goods he doesn’t manufacture, the said bidder is duly authorized by the manufacturer of these goods to supply them in Cameroon;

b. That the bidder has the financial, technical and production capacity necessary to execute the jobbing order;

c. That, in the case where the bidder does not carry out activities in Cameroon, he shall (if the jobbing order is awarded to him) be represented by an agent with the necessary means and capacity to assure the maintenance, repairs, and storage of spare parts as per the Special administrative Clauses and/or technical specifications.
d. That the bidder has required experience for similar jobs as those prescribed in the consultation file.
Article 19:
Bid bond.

19.1.   Pursuant to Article 13 of the General Regulations, the bidder shall furnish bid bonds as specified in the Special Regulations and which the bid bond shall be an integral part of his bid.

19.2. The bid bond must conform to the model presented in the consultation file; other models may be authorized subject to the prior approval of the Contracting Authority. The bid  bond will remain valid for thirty (30) days beyond the original date set for the validity of bids or any other validity time-limit requested by the Contracting Authority and accepted by the bidder, in accordance with the provisions of Article 20(2) of the General Regulations.

19.3.
Any offer without an acceptable bid bond shall be rejected by the Tenders Board for non-conformity. 

19.4.   The bid bonds of bidders who are not retained shall be returned within fifteen (15) days after publication of the award result. 

19.5.   The bid bond of the successful bidder shall be released as soon as the latter signs the jobbing order and furnishes the required final bond.

19.6.   The bid bond may be seized:

a)   If the bidder withdraws his bid during the period of validity;

b)  If the retained bidder fails in his obligation to register the jobbing order in accordance to Article 37 of the General Regulations.
Article 20:
Validity of Bids

20.1.   Bids must remain valid for sixty (60) days as stated in the Special Regulations from the date of submission of the bids fixed by the Contracting Authority. A bid valid for a shorter period shall be rejected by the Contracting Authority as not being in conformity.

20.2.   Under exceptional circumstances, the Contracting Authority may seek the approval of bidders to extend the validity time-limit. The request and the responses that will be given shall be in writing. 

20.3.
Where the jobbing order does not include a price revision for more than sixty (60) days the amounts payable to the bidder retained shall be updated by application of the formula featuring in the request for extension that the Contracting Authority addressed to bidders. The updating period shall run from the date of notification of the contract or the Service Order for start of execution of works by the retained bidder, as specified in the Special Administrative Clauses. The effect of updating shall not be taken into account for purposes of evaluation.
Article 21:
Format AND SIGNATURE OF BIDS
21.1.   The bidder shall prepare an original of the documents described in Article 21 of the General Regulations in a volume clearly indicated “ORIGINAL”.  In addition, the bidder shall submit six (06) copies required in the General Regulations, bearing “COPY”.  In case of discrepancy, the original shall be considered as authentic.

21.2.    The original and copies of the bid must be typed or written in indelible ink (photocopies shall be accepted in the case of copies) and shall be signed by the person(s) duly empowered to sign on behalf of the bidder, in accordance with Article 6(1a) or 6(2c) of the General Regulations, as the case may be.  

21.3     The bid shall bear no modification, cancellation or alteration unless such corrections are initiated by the signatory (ies) of the bid.

D. SUBMISSION OF BIDS

Article 22:
Sealing, MARKING of ENVELOPES
22.1:     The bidder shall seal the original and each copy of the bid in separate envelopes (internal envelopes) by marking on these envelopes “ORIGINAL” and “COPY”, as the case may be. The envelopes shall then be placed in another envelope which will equally be sealed but which will not give any indication regarding the identity of the bidder.

22.2.     The external and internal envelopes:

a)   Should be addressed to the Contracting Authority at the address indicated in the Special Regulations; 

b)   Should bear the name and identification number of the project as indicated in the Special Regulations and bear the inscription “TO BE OPENED ONLY DURING BID OPENING SESSION”.

22.3.    The internal envelopes should equally carry the name and address of the bidder in a way as to enable the Contracting authority return the sealed bid if it is late in accordance with Article 23 of the General Regulations and to meet the provisions of article 24 of the General regulations.
22.4.    If the external envelope is not sealed and marked as indicated in paragraphs 22(2) above, the Contracting Authority shall not be responsible if the bid is misplaced or opened prematurely.
Article 23:   Deadline for Submission of Bids.

23.1.   Bids must be received by the Contracting authority at the address specified in Article 22(2) of the special Regulations not later than the date and time stated in the Special Regulations.

23.2.   The Contracting Authority may, at his discretion, extend the deadline set for the submission bids by publishing an addendum in accordance with the provisions of Article 9 of the General Regulations. In which case, all rights and obligations of the Contracting Authority and bidders previously subject to the initial deadline will thereafter be subject to the deadline as extended.

Article 24:    Late Bids

Any bid received by the Contracting Authority after the deadline for submission of bids in accordance with Article 23 of the General Regulations shall be declared late and consequently rejected.

Article 25:
Modification, Substitution and Withdrawal of Bids.

25.1.   A bidder may modify or withdraw his bid after submitting it, on condition that the written notification of the modification or withdrawal is received by the Contracting Authority prior to the end of the deadline for submission. The said notification must be signed by an authorized representative in application of Article 21(2) above.  The modification or the corresponding replacement bid must be attached to the written notification. As the case may be, the envelopes must bear the inscription “WITHDRAWAL”, and “REPLACEMENT BID” or “MODIFICATION”.
25.2.   The notification of modification or withdrawal should be prepared, sealed, marked and forwarded in accordance with the provisions of Article 22 of the General Regulations. The withdrawal may equally be notified by writing but should in this case be confirmed by a duly signed written notification whose date, post mark being authentic, shall not be posterior to the deadline for submission, of bids.

25.3.   Bids being requested to be withdrawn in application of Article 25(1) shall be returned unopened.

25.4.   No bid may be withdrawn during the interval between the submissions of bids and the expiry of the validity of bids specified by the model tender. The withdrawal of a bid by a bidder during this interval may lead to the confiscation of the bid bond in accordance with the provisions of Article 19(6) above.

E.   OPENING OF ENVELOPES AND EVALUATION OF BIDS.

Article 26: Opening of envelopes and Petitions

26.1.    The Competent Tenders Board shall open the bids in a single phase and in the presence of bidders or their duly authorized representatives in possession of a Power of Attorney, on the date, time and the place specified in the Special Regulations. They shall sign a register attesting to their presence.

26.2.   All bids shall be opened successively and the name of the bidder announced aloud. Only rebates and variants of offers announced to the hearing of everyone during the opening of bids shall be submitted for evaluation. 

26.3.  Bids (and modifications received in accordance with the provisions of Article 24 of the General Regulations) which were not opened and read to the hearing of everyone during the bid opening session for whatever reason, shall not be submitted for evaluation. 

26.4.   Bid opening minutes are recorded on the spot mentioning the admissibility of bids, their administrative regularity, prices, rebates and deadlines. A copy of the said minutes to which is attached the attendance sheet is handed over to all the participants at the end of session.
26.5.   At the end of each bid opening session, the chairperson of the Tenders Board immediately hands over to the person designated by ARMP an initialled copy of the bids presented by bidders.

26.6.   In case of petition as provided for by the Public Contracts Code, it should be addressed to the Public Contracts Authority with copies being sent to the body in charge of the regulation of public contracts, the Contracting Authority. It must reach within a maximum deadline of three (03) working days after the opening of bids in the form of a letter to which is obligatorily attached a sheet of the  petition duly signed by the petitioner and possibly by the chairperson of the Tenders Board. The Independent observer attaches to his report the sheet that was handed to him, including any related comments or observations.

Article 27:
Confidential Character of the Procedure.

27.1: No information relating to the examination, clarification, evaluation and comparison of bids and verification of the qualification of the bidders and the recommendation for the award shall be given to bidders nor to any person concerned with the said procedure before the announcement of the award.

27.2.   Notwithstanding, between the opening of bids and the award of the contract, if a bidder wishes to contact the Contracting Authority about his bid, he may do so in writing.
Article 28:
Clarifications on the Bids and Contact with the Contracting Authority.

28.1.   To ease the examination, evaluation and comparison of bids, the chairperson of the Tenders Board may, if he desires, request any bidder to give clarifications on his bid. This request for clarification and the response given are formulated in writing but, however, no change on the amount or content of the bid should be sought, offered or authorized except it is necessary to confirm the correction of calculation errors discovered by the Evaluation Sub-Committee during the evaluation in accordance with the provisions of Article 32 of the General Regulations.

28.2.    Subject to the provisions of paragraph 1 above, bidders shall not contact members of the Tender Board and the Evaluation Sub-Committee for questions related to their bids, between the opening of bids and the award of the contract

Article 29: Conformity of Bids.

29.1.   The bids shall not be evaluated by the Evaluation Sub-Committee. 

29.2.   A bid that conforms to the consultation File shall essentially be a bid that respects all the terms, conditions and specifications of the consultation File, without substantial divergence or reservation. A substantial divergence or reservation is that:

            i)    Which substantially limits the scope, quality or realisation of the supplies;

           ii)    Which substantially limits and is not in conformity with the consultation File, the rights of the Contracting Authority or the obligations of the bidder in relation to the contract;

           iii)    Whose correction would unjustly affect the competitiveness of the other bidders who presented bids that essentially conformed to the consultation file.
29.3.   If a bid is essentially not in conformity it shall be rejected by the competent Tender Board and shall not eventually be rendered in conformity.

29.4.   The Contracting Authority reserves the right to accept or reject any modification, divergence or reservation.  Modification, divergences, variants and other factors which are beyond the requirements of the consultation File shall not be considered during the evaluation of bids. 
Article 30:
Qualification of the Bidder.

The Tenders’ Board shall ensure that the successful bidder, who has a bid substantially in conformity with the provisions of the consultation File, fulfils the qualification criteria stipulated in Article 6 of the Special Regulations. It is essential to avoid any arbitrariness in determining qualification.

Article 31:
Correction of Errors.

31.1.   The Tenders’ Board shall verify bids considered essentially in conformity with the consultation File to correct the possible calculation errors. The Tenders’ Board shall correct the errors in the following manner:

a)   Where there is incoherence between the unit price and quantity, the unit price being      authentic, the total price shall be corrected, unless the Tenders’ Board judges that it is a gross error of decimal point in the unit price in which case the total price as presented shall be authentic and the unit price corrected. 

b)    If the total obtained by addition or subtraction of the totals is not exact, the sub totals shall be considered authentic and the total corrected.

c)    Where there is a difference between the price indicated in words and in figures, the amount in words shall be considered authentic, unless the amount is linked to an  arithmetical error confirmed by the sub detail of the said price, in which case the amount in figures shall prevail subject to paragraphs (a) and (b) above.

31.2.   The amount featuring in the bid shall be corrected by the Tenders’ Board, in accordance with the error correction procedure above and with confirmation by the bidder, the said amount shall deemed to commit him.

31.3. If the bidder who presented the lowest bid refuses the correction thus carried out, his bid shall be rejected and the bid bond may be seized.

Article 32:
Evaluation Financial BIDS.

32.1.   Only bids considered as being in conformity, as per the provisions of Article 29, 30 and 31 above, shall be evaluated and compared by the Tenders’ Board.
32.2.   By evaluating the bids, the Tenders’ Board shall take into account the following elements:

a)    By correcting any possible error in accordance with provisions of Article 13 of the General Regulations;
b)    By excluding projected sums and where necessary provisions for the unforeseen occurrences featuring in the bill of quantities and estimates but by adding the amount of works done under approval and supervision where they are valued in a competitive manner as specified in the Special Regulation;
c) By appropriately adjusting any other modification, divergences or quantifiable reservation on technical or financial basis.

d) By taking into consideration the various execution deadlines proposed by the bidders, if they are authorized by the Special Regulations;

32.3.
If the bid judged the lowest bid is considered abnormally low or strongly unbalanced in relation to the estimates of the Contracting Authority, the Tenders’ Board may, from the sub details of prices furnished by the bidder for any element or all the elements of the bill of quantities and estimates, verify if these prices are compatible with the supplies methods and proposed calendar. In the case where the justifications presented by the bidder are not satisfactory to it, the Contracting Authority may reject the bid. 
Article 33:     COMPARISON OF BIDS.

The Tenders’ Board shall compare all bids in conformity to determine the lowest bid in application of provisions of article 33 of the general conditions.
Article 34:   Award

34.1.   The Contracting Authority shall award the jobbing order to the bidder whose bid was judged essentially in conformity with the consultation file and who has the required technical and financial capacities to execute the contract satisfactorily and whose bid was evaluated as the lowest by including, where necessary, proposed rebates.

Article 35:
The Right of the Contracting Authority to Declare A REQUEST FOR QUOTATION unsuccessful or TO Cancel a Procedure.

The Contracting Authority reserves the right to cancel a procedure of request for quotation after the authorisation of the Authority in charge of Public Contracts where the bids have been opened or to declare a request for quotation unsuccessful after the advice of the competent Tenders Board, without any claims being entertained.
Article 36:
Notification of Award of the JOBBING ORDER.

Prior to the expiration of the period of bid validity set in the Special Regulations, the Contracting Authority shall notify the successful bidder in writing confirmed by registered mail or by any other means that his bid was retained. This letter will indicate the amount the Contracting Authority will pay the contractor to execute the works and the execution deadline.

Article 37:
Publication of Results of Award and Petitions.

37.1.  The Contracting Authority shall communicate to any bidder or administration concerned, upon request addressed to it within a maximum deadline of five (05) days after publication of the award results, and where applicable, the Independent Observer’s report as well as the minutes of the award session of the related jobbing order. 

37.2.   The Contracting Authority is bound to communicate the reasons for the rejection of bids of the bidders concerned who so request.

37.3.   After publication of the award results, bids that are not withdrawn within fifteen (15) days shall be destroyed, without any claims for compensation being entertained. Only the copy destined for the body in charge of regulation shall be kept.

37.4. In case of petition, it should be addressed to the Authority in charge of Public Contracts, with copies to the body in charge of the Regulation of Public Contracts, the Contracting Authority and the chairperson of the Tenders Board.  It must take place within a maximum deadline of five (05) working days after the publication of the results.

Article 38:
Signing of the JOBBING ORDER.

38.1.   After publication of the results, the draft jobbing order entered into by the successful bidder is submitted to the Tenders Board.

38.2.   The Contracting Authority has a deadline of seven (7) days to sign the jobbing order from the date of acceptance of the draft jobbing order approved by the competent Tenders Board and entered into by the successful bidder.

38.3. The jobbing order must be notified to the successful bidder five (05) days from its date of signature.




IDENAU COUNCIL INTERNAL TENDERS BOARD


No. 12 /RQ/IC/FAKO/ICITB/PIB 2026 OF 12th MARCH 2026
 (EMERGENCY PROCEDURE)

FOR THE SUPPLY OF EQUIPMENT TO THE MULTI-PURPOSE BANQUET HALL PHASE I, (300 CONFERENCE CHAIRS, 30 MINI EXECUTIVE CHAIRS, 20 TABLES, AIR CONDITIONERS, MUSICAL SET, AND CURTAINS).
FUNDING:  PUBLIC INVESTMENT BUDGET 2026


	1
	INTRODUCTION

	
	DEFINITION OF SUPPLY:  THE SUBJECT OF THIS REQUEST FOR QUOTATION IS FOR THE SUPPLY OF EQUIPMENT TO THE MULTI-PURPOSE BANQUET HALL PHASE I, (300 CONFERENCE CHAIRS, 30 MINI EXECUTIVE CHAIRS, 20 TABLES, AIR CONDITIONERS, MUSICAL SET, AND CURTAINS).
NAME AND ADDRESS OF THE CONTRACTING AUTHORITY:
THE MAYOR OF IDENAU COUNCIL 
REQUEST FOR QUOTATION NO. …… /RQ/IC/FAKO/ICITB/PIB 2026 OF …………
 (EMERGENCY PROCEDURE)
FOR THE SUPPLY OF EQUIPMENT TO THE MULTI-PURPOSE BANQUET HALL PHASE I, (300 CONFERENCE CHAIRS, 30 MINI EXECUTIVE CHAIRS, 20 TABLES, AIR CONDITIONERS, MUSICAL SET, AND CURTAINS).


	2
	Delivery deadline: Two (02) months

	3
	Funding:  Public Investment Budget 2026 - Budget head No ……………………..             CREDIT NUMBER: …………………

	4
	Origin of materials, equipment and related services should be approved by the Project engineer. 

	5
	EVALUATION GRILL

	
	I – MAIN ELIMINATORY CRITERIA

	
	CRITERIA
	EVALUATION

	a
	Lack of Bid Security
	Yes
	No

	b
	Non-conformity of Administrative Documents
	
	

	c
	Lack of complete technical / financial Bids
	
	

	d
	Antecedents of non-execution of jobbing order.
	
	

	6
	II – MAIN QUALIFICATION CRITERIA

	a
	REFERENCES 
	Reference of similar works done within the past four (02) years and valued above 3 million FCFA.
	
	

	b
	Work planning/ methodology
	Delivery within two (02) months 
	
	

	c
	
	Supply of services in bar chat format 
	
	

	d
	
	All the details in the methodology have to be respected 
	
	

	
	
	
	
	


	f
	Finances 
	Ability to pre-finance supply 10 000 000 FCFA  
	
	


	NB: Non-compliance with two (02) criteria above shall entail rejection of the bid.


	7
	Language of bids: All bids shall be in English or French

	
	Envelope A 

ADMINISTRATIVE DOCUMENTS.

Envelope A shall comprise:

a. The Letter of Quotation signed, dated and stamped with the 1500FCFA Fiscal Stamp (see attached model).
b. A certificate of non-bankruptcy issued by the High Court or Chamber of Commerce and Industry at the bidder’s residence dated not more than three (3) months preceding the date of submission of bids.
c. An attestation of Bank Account issued by a commercial Bank approved by the Ministry in charge of Finance and recognized by COBAC;
d. Original receipt of  purchase of the Tender file;
e. The Bid Bond   (according to tender notice) see attached model;
f. An attestation of Non-exclusion from public contracts delivered by ARMP.
g. A valid attestation for bidding purposes for this tender of  not more than three (3) months old issued by  the National Social Insurance Fund
h. An attestation of tax clearance (Non-Indebtedness) of not more than three (03) months old issued by the Tax department, certifying that the bidder has effected all statutory declarations in issues of Taxes for the current financial year;

i. A valid tax payers card certified by taxation
j. Current business registration papers in conformity with OHADA Laws.

	
	ENVELOPE  B: - VOLUME II

TECHNICAL DOCUMENTS Shall comprise:
B.1.- Information on qualification criteria.

a)   Proof of ownership or hiring possibilities of necessary equipment (certified 

      copies of title deeds – Pick-up, Tool box).

b)   Personnel documents (certificates, certified and stamped at prevailing rates and CVs signed and dated) – FORM A, FORM B
c)   References for similar supplies (originals or certified true copies) attesting that the bidder has done similar supplies within the last two (02) years – FORM D
d)   Firm’s presentation – FORM C
B.2 - Technical Proposals.

 Bidders shall study the Technical specifications and establish a suitable methodology for the delivery of the supplies.

B.3 – Proof of acceptance of the jobbing order conditions.

Bidders must sign as proof of acceptance of jobbing order conditions the following documents: 

-   Specimen jobbing order – Documents Nos. 4 & 9 (each page should be initialled and 

     last page signed and stamped)

N.B: The various parts of the same file must obligatorily be separated by colour dividers both in the original and in the copies in a way as to facilitate examination.

ENVELOPE C
FINANCIAL BID

C.1.   The bid shall be as per the attached model Bid letter, with a fiscal stamp at the prevailing rate affixed to it and dated signed (Doc No 2 Annex)

C.2.   The unit price schedule in accordance with the model 
C.3.   The detailed cost estimates of the works 

C4.  The detailed sub details of prices – not applicable.
C5.   Pre-financing capacity

NB:   The various parts of the same file must obligatorily be separated by colour dividers both in the original and in the copies in a way as to facilitate examination.   

	8
	PRICE AND CURRENCY OF BID

	
	-   Prices shall be inclusive of taxes and in CFA Francs.
-     The amount of the jobbing order is non revisable.

	9
	PREPARATION AND SUBMISSION OF BIDS

	10
	PRESENTATION OF BIDS

	
	Bids and all the documents shall be drafted in English or French and made out in CFA Francs, in figures and in words and shall spell out the amounts exclusive of taxes on the VAT, the amounts of VAT and amounts inclusive of taxes

Each bidder shall give all the justifications laid down in decree No 2018/366 of 20/06/18 to institute the Public Contracts Code.

Each bid shall be made up of three envelopes:

· Envelope A: for administrative documents 

· Envelope B: for technical documents 

· Envelope C: for financial documents 

The constituent documents of each envelope shall be numbered according to the order of the tender file.

The entire constituent documents of (envelopes A, B and C), shall be sealed in a large anonymous external envelope labelled as follows:

REQUEST FOR QUOTATION
No. …… /RQ/IC/FAKO/ICITB/PIB 2026 OF …………

 (EMERGENCY PROCEDURE)

FOR THE SUPPLY OF EQUIPMENT TO THE MULTI-PURPOSE BANQUET HALL PHASE I, (300 CONFERENCE CHAIRS, 30 MINI EXECUTIVE CHAIRS, 20 TABLES, AIR CONDITIONERS, MUSICAL SET, AND CURTAINS).
“TO BE OPENED ONLY DURING THE BIDS OPENING SESSION”
Envelopes bearing any other inscriptions shall be rejected

The internal anonymous envelope shall contain three (03) stamped envelopes:

1st Envelope labelled as follows: 

Volume I: “Administrative Documents”

Name and address of Bidder:

Request for Quotation No……….  

2nd Envelope labelled as follows: 

Volume II: “Technical Documents”

Name and address of Bidder:

Request for Quotation No……….  
3rd Envelope labelled as follows: 

Volume III: “Financial Documents”

Name and address of Bidder:

Request for Quotation No……….  

Any bid that shall not include the above documents or contain documents non-compliant with models shall be rejected

	11
	VALIDITY OF BIDS:

The period of validity of bid is 60 days from the date of submission of bids

	12
	BID BOND

Bidders shall furnish bid bonds of: 400 000FCFA issued by a Commercial Bank approved by the Ministry in charge of Finance and recognized by COBAC. 

	13
	DELIVERY DEADLINE
Bids are called on the basis of a maximum delivery deadline of two (02) months

	14
	MANNER OF SUBMISSION

The number of copies of the bid shall be seven (07) inclusive of the original.

Address of the Contracting Authority to be used for the submission of Bids: 

“REQUEST FOR QUOTATION” 

No. …… /RQ/IC/FAKO/ICITB/PIB 2026 OF …………

 (EMERGENCY PROCEDURE)

FOR THE SUPPLY OF EQUIPMENT TO THE MULTI-PURPOSE BANQUET HALL PHASE I, (300 CONFERENCE CHAIRS, 30 MINI EXECUTIVE CHAIRS, 20 TABLES, AIR CONDITIONERS, MUSICAL SET, AND CURTAINS).
“TO BE OPENED ONLY DURING THE BID OPENING SESSION”

	15
	SUBMISSION OF BIDS

Place, date and time-limit for submission of Bids:

Bidders shall submit their bids at the office  of the General Secretariat, Idenau Council on or before the   …………at 10.00 am local time

	16
	OPENING OF BIDS
Place, date and time of opening of Bids;

Bids shall be opened at the Conference hall of Idenau Council on the ……….. at 11 a.m local time. The Bids shall be opened in one (01) phase.



	17
	AWARD OF THE JOBBING ORDER
The jobbing order shall be awarded after verification to the lowest bidder who shall be technically and financially qualified.





IDENAU COUNCIL INTERNAL TENDERS BOARD


No. 12 /RQ/IC/FAKO/ICITB/PIB 2026 OF 12th MARCH 2026
 (EMERGENCY PROCEDURE)

FOR THE SUPPLY OF EQUIPMENT TO THE MULTI-PURPOSE BANQUET HALL PHASE I, (300 CONFERENCE CHAIRS, 30 MINI EXECUTIVE CHAIRS, 20 TABLES, AIR CONDITIONERS, MUSICAL SET, AND CURTAINS).
FUNDING:  PUBLIC INVESTMENT BUDGET 2026


SPECIAL ADMINISTRATIVE CLAUSES (SAC)
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CHAPTER 1:

GENERAL PROVISIONS

Article 1: SUBject of the JOBBING ORDER 

The subject of the present contract is the for FOR THE SUPPLY OF EQUIPMENT TO THE MULTI-PURPOSE BANQUET HALL PHASE I, (300 CONFERENCE CHAIRS, 30 MINI EXECUTIVE CHAIRS, 20 TABLES, AIR CONDITIONERS, MUSICAL SET, AND CURTAINS) as defined in the Special Regulations and specified in the supplies description and bill of quantities.
ARTICLE 2:  Method of AWARDING the JOBBING ORDER
The present jobbing order is concluded by Request for Quotation for duly registered Cameroonians (Small and medium size enterprises) in conformity with Decree N° 2018/366 of 20/06/2018 to institute the Public Contracts Code, Circular N° 001/CAB/PR of 19 June 2012 relating to award and control of execution of Public Contract.
 Article 3:  Definitions and duties

3.1 General Definitions: In the application of the dispositions of the present Jobbing Order, it is specified that:

a) The Contracting Authority shall be the Mayor of Idenau Council; in this respect he preserves the original documents relating to the jobbing order and transmits copies to the Public Contract Regulatory Agency.

b) The representative of the Authority in-charge of public contracts: Divisional Delegate of Public Contracts. He ensures the effective and qualitative execution of the job and the entire system.

c) The Contract Manager shall be; the Council Development Officer Idenau Council. In this capacity, he shall ensure the respect of the administrative, technical and financial clauses of this jobbing order.

d) The Contract Engineer shall be the Divisional Chief of Service for State Property. In this capacity, he ensures the overall quality of the work, visa all payments and advice the Vote Holder and the Contracting Authority on issues related to the project. 

e) The Contractor shall be the successful bidder.

NOTE: The Divisional Control Brigade of MINMAP Fako, has the right to visit the site at any time without any prior notice. The controller shall verify and report on the quality, effectiveness of work and present activities of all the stakeholders of the jobbing order.
3.2 - The Authority to approve any payment shall be the:  Vote Holder
And if it is the final or last payment, there must be a final endorsement from the Divisional Delegate of Public Contracts Fako.

3.3 -The official in charge of payment shall be the: Municipal Treasurer of Idenau.

3.4 -The official competent to furnish information within the context of execution of this jobbing order shall be the: Vote Holder 
SECURITY.

a) The authority to incur expenditure shall be the Mayor of Idenau Council

b) The authority to approve payment shall be the Mayor of Idenau Council

c) The official in charge of payment shall be the Public Treasurer in accordance with the specifications on the credit card.

d) The official competent to furnish information within the context of execution of this contract shall be the Contract engineer.
ARTICLE 4:  Language, applicable law and regulations

4.1 The language to be used shall be either English or French

4.2 The contractor shall be bound to observe the laws, regulations and ordinances in force in Cameroon and in the execution of the jobbing order.
article 5:
norms

5.1
the supplied goods in execution of the present jobbing order shall be in conformity of the special technical conditions.  When an applicable norm is not mentioned, the norm having authority is that applicable in the country of origin of the goods after approval from the competent authority.

5.2
The supplier shall study, execute, and guarantee the goods and services while taking into account the best practices carried out in Cameroon for operations of similar technology.

Article 6:  JOBBING ORDER Documents

The Contractual document, which form part of this jobbing order are in order of priority.

1. Special Administrative Clauses (SAC);

2. Special Technical Condition (STC)

3. Estimates of Quantities

4. The bidder’s tender and its annexure in all provisions not contrary to the Special Administrative Clauses (SAC) and the Special Technical Conditions (STC) referred to above;

5. The bid letter or commitment letter;

6. Norms in force in the Republic of Cameroon

7. The General  Administrative clauses applicable to Public works, supplier and service contract and made enforceable by Order No. 033/CAB/PM of 13th  February 2007

8. The General Technical conditions applicable on the services forming the object of the jobbing order.

9. The particular element necessary for the determination of the jobbing order price, such as in order of priority: (the unit price schedule, the lump sum prices);

ARTICLE 7:  General applicable texts

This jobbing order shall be governed by the following texts:

· Law No. 96/12 of 05 August 1996 on the management of the environment.

· Decree No. 2004/275 of 24th September 2004 to institute the Public Contract code. 
· Decree No. 2003/651/PM of 16th April 2003 to lay down the procedure for implementing the Tax and customs system applicable to public contracts

· Decree No 093/CAB/PM of 5th November 2002 fixing the modalities of payments bids and security bonds on public contracts.

· Decree No. 2001/048 of 23 February 2001 relating to the setting up, organization and functioning of the Public Contract Regulatory Agency

· Decree No. 2012/076 of 08 March 2012 to amend and supplement some provisions of Decree No. 2001/048 of 23 February 2001 relating to the setting up, organization and functioning of the Public Contracts Regulatory Agency (ARMP).
· Decree No. 2012/074 of 8 March Relating to the setting up, organization and functioning of Tenders Boards;
· Decree No. 2012/075 of 8 March 2012 to organize the Ministry of Public Contracts;
· Circular No. 004/CAB/PM of 30th December 2005 relating to the application of the Public Contracts code.

· Order No. 033/CAB/PM of 13 February 2007 enforcing the General Administrative clauses applicable to public works, supplies and services contract;

· Circular No. 001/CAB/PR/ of 19 June 2012 relating to the award and control of execution of Public Contracts.
· Decree n°2018/366 of 20 June 2018 instituting the new Publics Contracts Code,

· Law N°. 2020/018 of 17/12/2020 on the Finance law of the Republic of Cameroon for 2021 financial year.

· Circular No 0001879/C/MINFI of 31/12/2025 bearing instructions relating to the implementation of the Finance laws, the monitoring and the control of execution of the budgets of the State and other public entities for the 2026 financial year.

Article 8:   Communication

8.1 All notifications and written communication within the framework of this jobbing order shall be sent to the following  address:

a) In the case where the contractor is the addressee : beyond the time-limit of  15 days fixed in Article 6 (1) of  the GAC to make his domicile known to the Chief of Service and immediately after completion of the works, correspondences shall be validly addressed to Idenau Council.

b) In the case where the Contracting Authority is the addressee: The Mayor of Idenau Council with copies addressed to the Chief of Service and the Engineer.

8.2 The contractor shall address all written notifications or correspondences to the Engineer with a copy to the Chief of Service.

Article 9:      Service orders

9.1 The service order to start execution shall be signed by Contracting Authority and notified by the Engineer.

9.2 Service Orders with financial incidence likely to notify the time-limits shall be signed by the Contracting Authority and notified by the Engineer.

9.3 Service Orders of a technical nature linked to the normal progress of the work and without financial incidence shall be signed directly by the Chief of Service and notified by the Engineer.

9.4 Service Orders Serving as warnings shall be signed by the Contracting Authority.

9.5 The contractor has the time-limit of fifteen (15) days to issue reservations on any service order received. Having reservations shall not free the enterprise of executing the service orders received.
CHAPTER 2:  FINANCIAL CLAUSES

Article 10:  Guarantees and securities

10.1     Final Bond.

The final bond shall be returned or released within one month following the date of provisional acceptance of the works, following a release issued by the Contracting Authority upon request by the Contractor. Not applicable.
10.1   Retention Guarantee 

This guarantee is the one granted by the manufacturer according to the specifications of each supplies. No guarantee shall be retained at the Public Treasury.
10.2     Start off payment Guarantee 
The contractor may be granted a start off amount of 20% of the contract amount (inclusive of taxes) upon request.

The start-off payment shall be guaranteed at 100% by a Cameroonian bank recognized by the Ministry in charge of Finance.

Article 11:  Amount of the JOBBING ORDER
The amount of this jobbing order as per the attached bill of quantities and cost estimates is 

____________________________(in figures) ______________________________(in words) CFA. Francs inclusive of all taxes; that is:


-Amount exclusive of VAT ___________________(in figures)___________(in words) CFA.


-Amount of VAT_____________________(in figures) _________________(in words) CFA.

Article 12: Place AND METHOD of payment


The contractor shall be paid upon certification by the Control Engineer of the various items supplied. These instalment payments shall be signed in seven (07) copies by the project Engineer and the contractor then forwarded to the authorising officer for payment. The contractor is responsible for all the expenditures resulting from the studies and follow - up of the job.

Article 13:  Start off payment

On the written request of the entrepreneur and in accordance with regulation of public contract, he will be granted a start – off payment of 20% (tax inclusive) of the amount of the contract without justification. The sum should be guaranteed 100% by a banking establishment accepted by MINFI according to the COBAC conditions. All payments will be made through the contractor’s bank account No ………………………………
The start –off payment will be proportionately deducted from each part payment and should be totally reimbursed when the accumulated payment reaches 80% of the value of the contract. All bills shall be verified and approved by the control engineer and only after the visa of MINMAP before submission to the Controller of Finance – Limbe for conformity VISA.

Article 14: Payment on account

16.1 The amount of payment on account shall not exceed the value supplies carried out.

16.2 Payment on account may be spread over the duration of the execution of the contract according to the technical execution phases as defined in the jobbing order.

Article 15: Penalties for Delay

15.1  Failure to finish the complete works within the dead line by the entrepreneur will attract the following penalties for lateness.
· 1/2000 of the amount of the contract from the 1st to the 30th day of lateness 
· 1/1000 of the amount of the contract after 30th day of lateness

Penalties will be applied automatically without notice and per single due date of the appointed time except to legally defined circumstances beyond one’s control or “force majeure”. These penalties shall be applied on part payments of the works

It is specified that no bonus is foreseen in case of anticipated delivery. 
15.2 The cumulated amount of penalties for delay shall be limited to ten percent (10%) of the initial contract inclusive of all taxes.
Article 16: Registration and stamp duty

Seven (7) original copies of the present jobbing order shall be stamped and registered at the expense of the contractor, in accordance with the applicable regulations.

CHAPTER 3: EXECUTION OF THE SERVICES
ARTICLE 17:
COPYRIGHT

The contractor shall guarantee the Contracting Authority against all claims of imitation or exploitation of unauthorized copyright of a trademark of goods or its components.
article 18:
DELIVERY DEADLINE OF THE JOBBING ORDER.
The delivery deadline is two (02) months from the date of notification of the Service Order.
Article 19: Roles and obligation of the CONTRACTING AUTHORITY
The contractor has as obligation to ensure the delivery of the supply as described in the technical estimate under the control of the engineer and this in accordance with the existing contract rules and regulations and also respecting all technical norms and specifications. 
ARTICLE 20:
TRANSPORT AND INSURANCE
20.1
Packaging for transport

The contractor shall take all necessary precautions that the goods are protected with a suitable and appropriate packaging for maritime, air, railway or land transport.  The contractor shall diligently take care of all eventual damages during transportation to the place of delivery.

20.2
Insurance


The contractor shall take out a third party risk insurance concerning persons, property, or liabilities from an insurance company governed by the “CIMA” insurance code during the transportation process to the place of delivery. Not applicable.
ARTICLE 21:
TESTS AND ASSOCIATED SERVICES


Tests shall be carried out in the presence of the Contract Manager and the contract engineer; the costs shall be incurred by the contractor.  The contractor shall furnish technical documentation as to the functioning of the equipment or goods and shall equally train personnel to handle the operations.

ARTICLE 22:
AFTER-SALES SERVICES

The supplier shall maintain in the Republic of Cameroon for two years from the date of final reception:
· A permanent representative;

· Repair workshops;

· Qualified personnel capable of necessary repair works for the good functioning of the equipment and accessories which he has supplied;

· Sufficient stock of spare parts;

This shall not be respected for the Purchase of equipment to support three (03) micro income generating organisations in Idenau.

Chapter IV:
RECEPTION
article 23:
documents to be furnished before the technical 

RECEPTION 

the contractor, shall within a minimum deadline of ten (10) days prior to provisional reception transmit to the Contracting Authority the following documents:

· A copy of the supplier’s receipt describing the goods, quantity, price and the total amount;

· Notification of delivery;
· Certificate of guarantee of the manufacturer or the supplier;

· Certificate of origin.
Article 24: CERTIFICATE OF SUBSTANTIAL COMPLETION

Provisional RECEPTION
Before the signing of the certificate of substantial completion (provisional acceptance), the Contractor shall request in writing to the Contract Manager with a copy to the Contract Engineer and MINMAP for a Technical Acceptance that shall amongst others ascertain that:

24.1 Tests and checks are carried out;

24.2 The provisional reception committee shall comprise the following members:
The Vote Holder                                                            


 
Chairperson

The Divisional Delegate of Public Contracts                                            
Observer 

The CDO                                                                                                     
Member       

The Contract Engineer                                                                
            Secretary

The Stores Accountant                                                                              
Member 

       The Contractor                                                                                            
Member
The supplier shall be informed of the reception, by mail at least ten (10) days prior to such a date.  He takes part in the reception as an observer.  His absence is equivalent to acceptance without reservation of the outcome of the Reception Committee.

The reception committee will verify the quality and the conformity of supply, as per the terms of the contract and will decide whether or not the job can be received.
In case of nonconformity, the contractor will be invited to replace the poor quality items. In case of conformity, the commission will receive the job and will write a report that will be signed by all of its members and the contractor on the spot.
Article 25:
Guarantee Period

The guarantee period shall be the one given by the manufacturer and shall run from the date of the provisional reception.
Article 26:
Final RECEPTION
Final reception shall take place after the date of expiry of the guarantee period. The procedure for final reception shall be the same as for provisional reception. The guarantee period shall be the one given by the manufacturer, where applicable.
CHAPTER V:
MISCELLANEOUS PROVISIONS
Article 27:
Termination of the JOBBING ORDER
The contract may be terminated as provided for in Decree No. 2018/366 of 20 June 2018 to institute the Public Contracts Code especially in case of:

· Delay of more than fifteen (15) days in the execution of a Service Order or unjustified stoppage of more than seven (7) calendar days;

· Delay in services resulting in penalties of more than 10% of the amount of the services;

· Refusal to repeat poorly delivered goods;

· Default by the contractor;

· Persistent non-payment for services.

Article 28:
MAJOR IMPEDIMENT (Force Majeure)
If the contractor were to raise the issue of major impediment (force majeure), concluded after its signature by the Mayor (Contracting Authority) for Idenau Council and shall only come into force after its notification to the contractor, by the Contracting Authority the thresholds below which claims shall not be admitted are: state sovereignty, war and revolutions, fire, flood, epidemics, quarantine measures and cargo embargo. 

In the event of circumstances beyond his control hindering the progress of the services, the contractor shall only be relieved of his responsibilities if he notifies the Administration in writing of his intention to invoke these circumstances of force majeure within fifteen (15) days of the occurrence of the event.  However, the Administration still reserves the right to appreciate the circumstances of the unforeseen (force majeure).

Article 29:
Litigation

Any dispute arising from this jobbing order shall be resolved amicably.  Failure to arrive at a compromise amicably, the matter shall be referred to the competent court in Fako Division of the South West Region, Republic of Cameroon.

Article 30:
Drafting and Dissemination of this JOBBING ORDER
Fifteen (15) copies of this jobbing order shall be produced at the cost of the contractor and furnished to the Contract Manager.

Article 31 and Last:
Validity of the JOBBING ORDER
The jobbing order shall be considered valid after signature by the Mayor and after registration.  Also, it shall be considered enforceable after notification to the contractor. 




IDENAU COUNCIL INTERNAL TENDERS BOARD


No. 12 /RQ/IC/FAKO/ICITB/PIB 2026 OF 12th MARCH 2026
 (EMERGENCY PROCEDURE)

FOR THE SUPPLY OF EQUIPMENT TO THE MULTI-PURPOSE BANQUET HALL PHASE I, (300 CONFERENCE CHAIRS, 30 MINI EXECUTIVE CHAIRS, 20 TABLES, AIR CONDITIONERS, MUSICAL SET, AND CURTAINS).
FUNDING:  PUBLIC INVESTMENT BUDGET 2026


As stated by the manufacturer.



IDENAU COUNCIL INTERNAL TENDERS BOARD


No. 12/RQ/IC/FAKO/ICITB/PIB 2026 OF 12th MARCH 2026
 (EMERGENCY PROCEDURE)

FOR THE SUPPLY OF EQUIPMENT TO THE MULTI-PURPOSE BANQUET HALL PHASE I, (300 CONFERENCE CHAIRS, 30 MINI EXECUTIVE CHAIRS, 20 TABLES, AIR CONDITIONERS, MUSICAL SET, AND CURTAINS).
FUNDING:  PUBLIC INVESTMENT BUDGET 2026

Schedule of Unit Prices
	BILL OF QUANTITIES AND COST ESTIMATES

	REF
	DESCRIPTION
	UNIT
	UP in figures
	UP in words
	

	17-001-210292
	AIR CONDITIONER (STANDARD)*
	U
	
	
	

	04-005-210553
	FOLDABLE PORTABLE TABLE DOUBLE
	U
	
	
	

	08-002-210125
	MUSICAL SET( 04 channel mixer, 02 speakers, 02 microphones and some cables)
	set
	
	
	

	06-001-210265
	CURTAINS 140cm X 180cm
	U
	
	
	

	04-005-210426
	CONFERENCE CHAIRS (SMALL)*
	U
	
	
	

	04-005-210443
	MINI EXECUTIVE CHAIRS
	U
	
	
	





IDENAU COUNCIL INTERNAL TENDERS BOARD


No. 12 /RQ/IC/FAKO/ICITB/PIB 2026 OF 12th MARCH 2026
 (EMERGENCY PROCEDURE)

FOR THE SUPPLY OF EQUIPMENT TO THE MULTI-PURPOSE BANQUET HALL PHASE I, (300 CONFERENCE CHAIRS, 30 MINI EXECUTIVE CHAIRS, 20 TABLES, AIR CONDITIONERS, MUSICAL SET, AND CURTAINS).
FUNDING:  PUBLIC INVESTMENT BUDGET 2026


	BILL OF QUANTITIES AND COST ESTIMATES

	REF
	DESCRIPTION
	UNIT
	Q'TY
	UP
	TOTAL

	17-001-210292
	AIR CONDITIONER (STANDARD)*
	U
	2.00
	
	

	04-005-210553
	FOLDABLE PORTABLE TABLE DOUBLE
	U
	20.0
	
	

	08-002-210125
	MUSICAL SET( 04 channel mixer, 02 speakers, 02 microphones and some cables)
	set
	1.00
	
	

	06-001-210265
	CURTAINS 140cm X 180cm
	U
	20.00
	
	

	04-005-210426
	CONFERENCE CHAIRS (SMALL)*(red or blue fabric)
	U
	300.00
	
	

	04-005-210443
	MINI EXECUTIVE CHAIRS
	U
	30.00
	
	

	 
	Total excluding tax
	 
	 
	
	

	 
	VAT
	 
	 
	
	

	 
	Total including tax
	 
	 
	
	





IDENAU COUNCIL INTERNAL TENDERS BOARD


No. 12 /RQ/IC/FAKO/ICITB/PIB 2026 OF 12th MARCH 2026
 (EMERGENCY PROCEDURE)

FOR THE SUPPLY OF EQUIPMENT TO THE MULTI-PURPOSE BANQUET HALL PHASE I, (300 CONFERENCE CHAIRS, 30 MINI EXECUTIVE CHAIRS, 20 TABLES, AIR CONDITIONERS, MUSICAL SET, AND CURTAINS).
FUNDING:  PUBLIC INVESTMENT BUDGET 2026
	



Not applicable
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No. 12 /RQ/IC/FAKO/ICITB/PIB 2026 OF 12th MARCH 2026
 (EMERGENCY PROCEDURE)

FOR THE SUPPLY OF EQUIPMENT TO THE MULTI-PURPOSE BANQUET HALL PHASE I, (300 CONFERENCE CHAIRS, 30 MINI EXECUTIVE CHAIRS, 20 TABLES, AIR CONDITIONERS, MUSICAL SET, AND CURTAINS).
FUNDING:  PUBLIC INVESTMENT BUDGET 2026

	DOCUMENT No 9: 

MODEL JOBBING ORDER


JOBBING ORDER No._________/RQ/IC/FAKO/ICITB/2026
Awarded after a Request for Quotation
No. 12/RQ/ IC/FAKO/ICITB/2026 of 12th MARCH 2026
Beneficiary: ……………………………………… (Contractor and complete address)



B.P……….. at …………….. Tel: …………… Fax ………………….



Business Registry No: ………………………..  at ………………….



Tax Payers’ Card No: ………………………………………………..

SUBJECT: FOR THE SUPPLY OF EQUIPMENT TO THE MULTI-PURPOSE BANQUET HALL PHASE I, (300 CONFERENCE CHAIRS, 30 MINI EXECUTIVE CHAIRS, 20 TABLES, AIR CONDITIONERS, MUSICAL SET, AND CURTAINS).
PLACE: Idenau, FAKO DIVISION – South West Region

DELIVERY deadline: Two (02) months
Amount in FCFA:
	Amount tax inclusive
	

	Amount without Taxes
	

	VAT (19.25%)
	

	A.I.R. (2.2% or 5.5%)
	

	Net Payable
	


FUNDING BY: PIB 2026                                       CREDIT No……………………….
Budget Head: ……………………………….

Location: ……………………………………….







Subscribed on THE: _______________________







Signed on THE: ___________________________






Notified on THE:  _________________________






Registered on THE: _____________________
BETWEEN:

The Republic of Cameroon, represented by the Mayor of Idenau Council, hereinafter referred to as the “The Contracting Authority”

ON THE ONE HAND,

AND
THE______________________________________________________________(ENTERPRISE) 
ON THE OTHER HAND

Address:
P.O. Box …………………………. Tel ………… Fax ……………

Tax Payers No ……………………………………………………………………

Represented by its Director, Mr./Mrs/Miss….…………………………………………Hereinafter referred to as the “Contractor”



Business Registry No ……………………………….



Tax Payers’ Card No …………………………………….

HEREBY AGREE AND ORDER AS FOLLOWS:

SUMMARY

Part I:
Special Administrative Clauses (SAC)

Part II:
Special Technical Conditions (STC)

Part III:
Schedule of Unit Prices

Part IV:
Bill of Quantities and Cost Estimates

Page ………and last of Request for Quotation No _______________________________________ Awarded after a Request for Quotation No 12/RQ/IC/FAKO/ICITB/2026 OF 12/03/2026.

FOR THE SUPPLY OF EQUIPMENT TO THE MULTI-PURPOSE BANQUET HALL PHASE I, (300 CONFERENCE CHAIRS, 30 MINI EXECUTIVE CHAIRS, 20 TABLES, AIR CONDITIONERS, MUSICAL SET, AND CURTAINS).
DELIVERY Deadline:  TWO (02) months

Amount of Jobbing order in FCFA: 
	Amount without Taxes
	

	VAT (19.25%)
	

	A.I.R. (2.2% or 5.5%)
	

	Amount tax inclusive
	

	Net Payable
	


	Read and accepted by the Contractor

At Idenau, the …………………………………………………….. (date)

	Signed by the Mayor of Idenau Council
At Limbe, the …………………………………………………….. (date)

	Registration
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FOR THE SUPPLY OF EQUIPMENT TO THE MULTI-PURPOSE BANQUET HALL PHASE I, (300 CONFERENCE CHAIRS, 30 MINI EXECUTIVE CHAIRS, 20 TABLES, AIR CONDITIONERS, MUSICAL SET, AND CURTAINS).
FUNDING:  PUBLIC INVESTMENT BUDGET 2026
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Annex NO. 1:
LETTER OF QUOTATION

	Bidder’s name
	

	Date
	

	Name of project
	

	Reference number of the Request for Quotation
	


To the Mayor, Idenau Council (Contracting Authority)

Dear Sir,

After reviewing the above referenced Request for Quotation, we, the undersigned, propose to execute the supply as described, in compliance with all stated contract conditions and specifications for a total, all taxes inclusive of: …………………………………….. Francs CFA ATI within the time of completion as specified in the request for quotation documents.

The following documents are part of our quotation:

The present Letter of Quotation in accordance with the standard form, dated and signed;

The bill of quantities and schedule of unit prices, duly completed, dated and signed;

The statement of qualifications

The project of contract, initialled on each page and signed;

The other documents.

By participating in the present bidding procedure, we accept all conditions connected with the selection procedure which is made explicit in the Request for Quotation documents. We declare that our quotation takes into account all conditions of supplies site.

We understand that you are under no obligation to award a contract following this procedure.

Our quotation will remain valid for a period of 60 days from the day of the bids opening as stated in the Request for Quotation documents. We remain committed to our quotation which may be accepted at any time during its validity period.

Date: ………………………

Signature:

Name: 

Managing Director

Annex NO. 2:
MODEL BID LETTER
I the undersigned, ……………………………..(indicate the name and capacity of signatory)

Representing the ……………….. company or enterprise or group with head office at ………..

….. registered in the trade register of ………………………. Under the number ………………

Having taken cognizance of all the documents featured or mentioned in the consultation file: Request for Quotation No. ……../RQ/IC/FAKO/ICITB/2026 of ……… 
FOR THE SUPPLY OF EQUIPMENT TO THE MULTI-PURPOSE BANQUET HALL PHASE I, (300 CONFERENCE CHAIRS, 30 MINI EXECUTIVE CHAIRS, 20 TABLES, AIR CONDITIONERS, MUSICAL SET, AND CURTAINS).
After having personally taking account of the situation of the site and evaluated from my point of view and under my responsibility, the nature and difficulty of the supplies to be delivered;
· Hereby submit, bearing my signature, the schedule of unit prices as well as the quotations in accordance with the structure featuring in the Tender File;

· Submit and commit myself to execute the works in accordance with the Tender File, in return for the prices which I myself established for each type of structure which prices reveal the amount of the tender at …………………….. ( in figures and words) FCFA exclusive of VAT and at ………………….. ( in figures and in words) FCFA inclusive of all taxes.

· I pledge to deliver the supplies within a deadline of two (02) months.

· I pledge to maintain my offer for a duration of sixty (60) days from the deadline of submission of tenders;

The Contracting Authority shall pay the sums due for this jobbing order by crediting account No:……………. Opened in …………………. Bank ……………… branch.
Prior to the signing of the jobbing order, this tender accepted by you shall constitute an agreement between us.
Done at …………………………..





    Signature of ………………………….

In the capacity of ……………………….…Duly authorized to sign   the tenders on behalf of ……………………………..
Annex NO.3:
MODEL BID BOND

Addressed to The Mayor of Idenau Council
Whereas the undertaking …………………………. Hereinafter referred to as the “bidder” has submitted his tender on …………….. for the ………………………………………………, hereinafter referred to as “the tender” and to which must be attached a bid bond equivalent to …………………FCFA.

We …………….. (name and address of the bank), represented by …………………………. (names of signatories), hereinafter referred to as “the Bank” hereby declare to guarantee payment to the Contracting Authority of the maximum sum of ……………………………….., that the bank pledges to pay in full to the Contracting Authority, bidding itself, its successors and assignees.

The conditions of this commitment are as follows:

If the Bidder withdraws his offer during the validity period specified by the Bidder in the tender; or

If the Bidder, having been notified of the award of the contract by the Contracting Authority during the period of Bid validity:

· Fails or refuses to sign the contract, even though required to do so;

· Fails or refuses to furnish the final bond for the contract (final bond) as provided for by the contract.

We undertake to pay the Contracting Authority an amount up to the maximum of the sum referred to above upon receipt of his first written demand, without the Contracting Authority having to substantiate his demand, provided that in its demand the Contracting Authority shall note that the amount claimed by him is due, because one or the other or both of the above condition(s) has (have) been fulfilled and he shall specify which condition(s) took effect.

This bond shall enter into force from the date of signature and from the date set by the Contracting Authority for the submission of tenders.  It shall remain valid up till the thirtieth day inclusive following the end of the deadline for the validity of tenders.  Any request by the Contracting Authority to cause it to take effect should reach the bank by registered mail with an acknowledgement of receipt before the end of this period of validity.

This bond shall, for purposes of its interpretation, be submitted to Cameroon law.  Cameroon courts shall be the only jurisdictions competent to rule on this commitment and its consequences.

Signed and authenticated by the bank 

at ……………………. on ……………………..

(Bank’s signature)

ANNEX NO 4: MODEL FINAL BOND
Bank:………………………….
Reference of the Bond No……………………………………….

Addressed to The Mayor of Idenau Council
Hereinafter referred to as “The Contracting Authority”

Whereas ……………………………… (name and address of contractor) hereinafter referred to “the Contractor”, pledge, in execution of the contract, to carry out the works of ………………………….. ………………………………….

Whereas it is stipulated in the contract that the contractor shall furnish the Contracting Authority a final bond of two percent (2%) of the amount of the contract as security for compliance with the contractor’s performance obligations in accordance with the Contract.

Whereas we have agreed to provide the Contractor with this guarantee;

We,………………………………………………………..(name and address of bank)

Represented by …………………………………………..(name of signatories)

Hereinafter referred to as “the Bank”, and we pledge to play the Contracting Authority within a maximum deadline of eight (8) weeks upon his simple written request declaring that the contractor has not fulfilled his contractual obligations, without being able to defer the payment nor raise any contest for whatever reason, the sum of ………………………………..

…………………………………. (in letters and in words)

We hereby agree that no change or addendum or any other amendment shall release us of any obligation incumbent onus by virtue of this bond and we hereby derogate by the present to the notification of any amendment, addendum or change.

This bond shall enter into force upon signature. It shall be released within thirty (30) days from the date of the provisional reception of the works.

After this date the caution shall no longer be valid and shall be returned to us without any request on our part.

Any request for payment formulated by the Contracting Authority by virtue of this bond should be done by registered mail with acknowledgement of receipt to reach the bank during the period of validity of this commitment.

This bond shall, for purposes of its interpretation and execution, be subject to Cameroon law. Cameroon courts shall be the only jurisdictions competent to rule on this pledge and its consequences.

Signed and authenticated by the bank at ……………………….on………………………………

(Signature of the bank)

ANNEX NO 5: MODEL OF START-OFF ADVANCE BOND

Bank reference:…………………………………….

Address: ……………………………………………

We, the undersigned,………………………………(bank, address) hereby declare by the present to guarantee on behalf of    ……………………………….. (the Holder) to the benefit of the Contracting Authority (the Beneficiary) the payment, without contest and upon receipt of the first written request by the beneficiary, declaring that ………………. (the holder) has not fulfilled his obligations relating to the reimbursement of the start-off advance according to the terms of request for quotation No:………./RQ/IC/FAKO/ICITB/2026  of ………….. relating to the ……………. …………………………………………….. of the total sum corresponding to the advance of thirty percent (20%)  of the amount inclusive of all taxes of  request for quotation No:………./RQ/IC/FAKO/ICITB/2026  , payable upon notification of the corresponding Service Order to start work that is, …………………………..FCFA.

This bond shall enter into force and shall take effect upon acceptance of the respective parts of this advance into the accounts of ……………..  (the holder) opened in the  …………………… bank under No ………………………………………………………

This bond shall remain in force up till the reimbursement of the advance in accordance with the SAC.  However, the amount of the guarantee shall be proportionately reduced on the progressive reimbursement of the advance.

The applicable law and jurisdiction shall be those of the republic of Cameroon.

Signed and authenticated by the bank at ………………… on …………………….







Signature of the bank

ANNEX NO 6: MODEL OF RETENTION GUARANTEE
Bank: ……………………..

Reference of the Bond No: …………………………………..

Addressed to The Mayor of Idenau Council
Hereinafter referred to as “The Contracting Authority”

Whereas ……………………. (name and address of contractor) hereinafter referred to “the Contractor”, pledge , in execution of the contract, to supply ……………………. 

Whereas it is stipulated in the contract that the guarantee retention fixed at ten percent (10%) of the amount of the contract may be replaced by a joint guarantee;

Whereas we have agreed to provide the Contractor with this guarantee;

We, ………………………………………………….. (name and address of bank),

Represented by …………………………………… (name of signatories) and hereinafter referred to as “the Bank”;

Hence, we hereby affirm that on behalf of the Contractor, we guarantee and are responsible to the Contracting Authority for a maximum amount of  …………………………. (in figures and in letters) corresponding to ten percent (10%) of the contract amount.

And we pledge to pay to the  Contracting Authority within a maximum deadline of eight (08) weeks upon his simple written request declaring that the contractor has not fulfilled his contractual obligations or is indebted to the  Contracting Authority within the meaning of the contract, amended where need be, by its additional clauses, without being able to defer the payment nor raise any contest for whatever reason, any sum(s) within the limits of the amount equal to ten percent (10%) of the total amount of the works featuring in the final detailed account, without the Contracting Authority having to prove or give the reasons nor the motive for the amount of the sum indicated above.

We hereby agree that no change or addendum or any other amendment shall release us of any obligation incumbent onus by virtue of this bond and we hereby derogate by the present to the notification of any amendment, addendum or change.

This bond shall enter into force upon signature.  It shall be released within thirty (30) days from the date of the final acceptance of the works and upon released issued by the Contracting Authority.

Any request for payment formulated by the Contracting Authority by virtue of this bond should be done by registered mail with acknowledgement of receipt to reach the bank during the period of validity of this commitment.

This bond shall, for purposes of its interpretation and execution, be subject to Cameroon law.  Cameroon courts shall be the only jurisdictions competent to rule on this pledge and its consequences.

Signed and authenticated by the bank at ………………… on ……………………

ATTESTATION OF SITE VISIT

I the undersigned, ______________________________________________________representing the ________________________________________________enterprise, P. O. Box ___________

Hereby attest to have visited the site or locality within the framework of ___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Done at …………………………………………….. on……………………………………
NB: Attach photos.

Signature - Representative of the enterprise

FORM A: STATEMENT OF PERSONNEL AND EQUIPMENT QUALIFICATIONS

1 PERSONNEL

	
	NAME
	QUALIFICATIONS (Education, training,)
	Proposed function

	A. Project management
	
	
	

	B. 
	
	
	

	C. 
	
	
	

	
	
	
	

	D. Staff
	
	
	

	
	
	
	


2. EQUIPMENT

2.1 Equipment selected for the works execution

	DESIGNATION
	NUMBER
	YEAR OF SERVICE
	ORIGIN
	STATUS

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


2.2 Small tools

	DESIGNATION
	NUMBER
	YEAR OF SERVICE
	ORIGIN

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Made this……………………….
Contractor: 

FORM B: STANDARD FORM OF CV 

	Name
	

	First name
	

	Phone number
	

	Education
	

	School’s name
	

	Language 
	


EXPERIENCES

	
	

	
	

	
	

	
	


FORM C: FIRM’S PRESENTATION

	1
	Company statute
	

	2
	Date of incorporation
	

	3
	Fiscal ID
	

	4
	Address
	

	5
	Postal address
	

	6
	Key Personnel (Name, Telephone, email address)

	
	General Manager
	

	
	Technical Director
	

	
	Financial Director
	

	7
	Name, title of the person authorized to sign bids of amount of less than 50 million FCFA
	

	8
	Banking data
	Name: 

Address: 


FORM D: STATEMENT OF FIRM’S EXPERIENCE

	1. PUBLIC EQUIPMENT
	Sports facilities, bus stations, dump stations, …

	2. PUBLIC ELECTRIFICATION
	Equipment, power station, transport/distribution, …

	3. EQUIPMENT
	Supplies, furniture, etc, …


	SELECTED FIELD OF INTERVENTION FOR THIS APPLICATION

	
	Project name
	Contracting authority’s name
	Authority’s contact (name and phone number)
	Contract amount
	Contract’s date of signature
	Date of provisional acceptance

	1.
	
	
	
	
	
	

	2.
	
	
	
	
	
	

	3.
	
	
	
	
	
	

	4.
	
	
	
	
	
	

	5.
	
	
	
	
	
	

	TOTAL


	
	
	





IDENAU COUNCIL INTERNAL TENDERS BOARD


No. 12/RQ/IC/FAKO/ICITB/PIB 2026 OF 12th MARCH 2026
 (EMERGENCY PROCEDURE)

FOR THE SUPPLY OF EQUIPMENT TO THE MULTI-PURPOSE BANQUET HALL PHASE I, (300 CONFERENCE CHAIRS, 30 MINI EXECUTIVE CHAIRS, 20 TABLES, AIR CONDITIONERS, MUSICAL SET, AND CURTAINS).
FUNDING:  PUBLIC INVESTMENT BUDGET 2026

	



List of commercial banks and financial institutions authorized to issue BID bonds for Public Contracts

a) BICEC

b) Union Bank of Cameroon Plc

c) ECOBANK

d) United Bank of Africa

e) Afriland first Bank

f) SCB – Credit Agricole

g) SGBC

h)  Standard Chartered Bank

i) National Financial Credit

j) CBC 

k)  CITI Bank
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